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NOTICE 

 

This is for the information of all concerned that an IQAC Meeting inviting all Governing 

Body members and NAAC Committee members will be held on 05.08.2017 at 3 p.m. in the 

Auditorium (to accommodate all GB Members, IQAC members and NAAC Committee  

members. All members are requested to attend.   

 

 

The Agenda: 

1) Submission of AQAR 2016-17. 

2. a) Matters related to Audit of IQAC Fund as per UGC guidelines. 

    b) Presentation of 6 Reports (2011-12 - 2016-17) to be submitted to UGC Eastern Regional  

        Office along with Auditor’s Certificate.   

 

3) Matters related to Action Taken Reports (ATRs) on decisions taken at IQAC Meetings.  

  

4) Matters related to Promotion/ Placement of teachers through CAS. 

 

5) Matters related to SSR.  

 

 

IQAC Coordinator                                                                                                Principal  

 

 

Minutes of IQAC Meeting held on 20.07.2016: 

 

Members present (IQAC):  

Dr Rupali Chowdhury, Principal and Chairperson, IQAC  

Dr Chaitali Basu, IQAC Coordinator 

Shri Debasis Mallick, Management Representative 

Prof Nabanita Chatterjee, Management Representative 

Dr Tapan Roy, Teacher-member 

Sm Molly Ghosh, Teacher-member  

Dr Shubhra Bagchi, Teacher-member 

Dr Moitreyee Basuroy, Teacher-member  

Dr Amit Mohan Rakshit, Teacher-member 

Shri Aniruddha Ghosh, Bursar 

Sm Sweta Tiwary, Student Nominee 
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GB members: 

Dr Pranati Sinha 

Sm Sadhana Bose  

NAAC Committee members: 

Dr Deepti Bannerjee, Coordinator 

Dr Sankar Bakshi, Co-Coordinator 

Dr Pradipta Mukherjee  

Dr Rapti Deb 

Sm Keka Das 

Shri Amit Mahata 

Dr Madhumita Dutta 

Dr Somshankar Roy 

Dr Shyamal Bhar 

Sm Moumita Ash   

 

Agenda 1: Submission of AQAR 2016-17: IQAC Coordinator Dr Chaitali Basu stated that as 

per IQAC rules, the IQAC had readied the AQAR for 2016-17. The hard copy of the AQAR 

was shown to the audience consisting of GB Members, IQAC members and NAAC 

Committee members by seniormost IQAC member Dr Shubhra Bagchi. Dr Bagchi also read 

out the future plan for the next academic session given at the end of the AQAR. It was 

advised that the following points be included in the future plan: Introduction of Computer 

Science and Statistics subjects in general stream and acquisition of separate plot of land for 

Academic Buildings to make up for the space shortage. GB President stated that the AQAR 

2016-17 may be uploaded on the College website.   

Agenda 2.a) Matters related to Audit of IQAC fund: IQAC Coordinator Dr Chaitali Basu 

explained the heads under which a UGC grant-in-aid of Rs 3 lakhs had been given to the 

College in 2014. She informed the members present that the utilisation had been done as per 

UGC norms. Copies of all bills and vouchers had also been submitted from time to time to 

Shri Aniruddha Ghosh, Bursar. But the original copies would be submitted to the Auditor and 

the Auditor’s Certificate would have to be submitted to the UGC Office by September.  

Agenda 2.b) IQAC Coordinator also informed that she had been instructed by the UGC 

Office to submit 6 Annual Quality Assurance Reports (2011-2016) to the UGC Office along 

with the Auditor’s Certificate. She had been given the format by the UGC Office. The format 

for these Reports is different from that of the AQARs. Dr Basu stated that she had completed 

the Reports and presented them for the perusal and approval of the GB members present.  



3 
 

Agenda 3) Matters related to Action Taken Reports: IQAC Coordinator stated that during the 

NAAC Peer Team’s interaction with the IQAC, the Register of IQAC Meetings held, along 

with signatures, would have to be submitted. The Notices, Agenda and Minutes of the IQAC 

Meetings had already been uploaded in the website in the IQAC window. Dr Basu stated that 

we would also have to submit the Action Taken Reports on resolutions adopted at the IQAC 

Meetings. The hard copy of Action Taken Reports was presented to the GB members for their 

approval. Since the audience was large and everyone would not be able to go through the 

Reports, Dr Basu gave a brief power-point presentation on the Action Taken following IQAC 

resolutions adopted at each IQAC Meeting from 28.07.14 to 31.07.17 for the members.  

Agenda 4) Promotion/Placement of teachers through CAS: Dr Chaitali Basu stated that two 

teachers Dr Madhumita Dutta and Dr Maitrayee Basu Roy had completed their promotion 

through CAS from Stage 2 to Stage 3 and Dr Pradipta Mukherjee had completed her 

promotion from Stage 1 to Stage 2. They have also received their pay fixation memos. Dr 

Basu stated that eight more teachers are due for promotion. Their names were read out by 

IQAC member Dr Maitrayee Basuroy. Six teachers had already submitted their papers to the 

IQAC for their promotion through CAS and the IQAC was examining their papers.  

Agenda 5) Matters related to SSR: Dr Chaitali Basu informed members present that 

subsequent to a Notice on the NAAC website stating that all Colleges which wished to 

remain in the old NAAC format should submit their SSRs by 31
st
 March, the NAAC 

Committee had uploaded the SSR by 31
st
 March. The print copy was sent three weeks later.  

 

 

 

 

 

 


